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The intention of the author of this System of Writing is to simplify 
as much as possible the method of teaching it, and to insure a legible 
and rapid style. Being conscious that cramped and. uneven manuscript 
arises from the want of early and judicious instruction, and in some 
instances from a mistaken idea as to the true method of teaching, 1t has 
been the endeavor to prevent the first consequence by supplying the 
proper information, and to correct the latter by argument and proof. In 
place of allowing young pupils to commence with small exercises which 
do not require the use of the arm, large ones are here substituted, which 
cannot be done without it. In place of commencing the formation of 
letters before they have any control over the hand, and thereby acquiring 
the habit of making them imperfectly, the pupil has a course of practi- 
cally useful exercises to perform, that the hand may be made subject to 
the brain. In place of mentioning once for all some necessary rule or 
advice, apt to be forgotten as soon as spoken, the most thorough instruc- 
tion for each exercise is before the pupil always. So comprehensive are 
these directions intended to be, that pupils should commit them to 


memory as a store of useful knowledge. Not only are they designed 


for scholars, but teachers also, who may not be good writers. 


The fundamental principal upon which the system is based, is the 
FORE ARM MOVEMENT, which all good writers acknowledge is the 
true one. In order to carry out the system, the following suggestions 
are offered :— 


That the same exercises as those contained in the first book be 
given to young pupils to do, either upon the blackboard or slate, to 
prepare them for the paper. 


That the teacher should explain the importance of position, holding — 


the pen, &c. frequently. 


That they be allowed a few minutes to study the directions 
contained at the head of each page, the teacher illustrating upon 
the blackboard what is to be done each lesson, and explaining the 
meaning of the directions. When errors are committed too often in 
opposition to the priuted advice, those who commit them should be 
severely censured. Writing should be a primary not a secondary 
consideration, and in fact should be made as much a lesson as any study, 
which generally is not the case. | 


It does not follow that because No. 1 has been filled, that No. 2 
comes next. It may be necessary to go through the same number 
twice, the test must be the manner in which the first has been done. 
Tf this is thoroughly explained to the pupils, it will prevent the hurry 
they are always in to pass the early numbers. Pupils should receive 
eredit as well as censure when they deserve it. 
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In place of teaching geography and morals and writing in the same 
book, the copies have reference to the one subject in hand, and contain 
valuable remarks and suggestions. 


The last number contains three lines of writing, in a good practi- 


eally useful hand. 


The first book contains exercises which are purposely made so 
large that the pupil in making them must move the hand, that being the 
basis of the whole system. ‘Thorough directions are given at the head 
of each page. It is not expected that the exercises will be very well 
done—it will be difficult at first to guide the hand. 


Nos. 2 and 3 contain a large capital letter upon one page, and a 
most important exercise upon the other, alternated. It is not supposed 
that the pupil is now learning to make capital letters—they are merely 
exercises made so large that the hand must move to form them. It 
is necessary that the hand shall be thoroughly under control—and in 
order to save as much time as possible, the exercises have been put into 
this form, that something of the shape of capitals may be learned at the 
same time. 
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No 4. contains 24 exercises for small writing, intended to embrace 
every movement required. Too much attention cannot be given to them. 
The explanations at the head of each page are very explicit, and should 
be strictly followed. = = | 


No. 5 contains the analysis of the small alphabet, showing how to 
commence each letter, of what elements they are formed, their relative 
proportions and combinations. 


No. 6 contains combinations of small letters, forming words com- 
mencing with A, and running through the alphabet, each letter 
commencing five words. | 


—— 


_ No. 7 contains the analysis of capitals. This system reduces the 
principles to two, the line of beauty and oval. A thorough explanation 
of the terms used in this book is given at the head of the page wherein 
they occur, with full directions for making every letter in the alphabet. 


No. 8 contains combinations of capitals and small letters im the 
formation of words, with directions as before. . | 
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Analysis of the alphabet. Commence the a with a tine tine near the top. Make an oval. The second part commences with 
the straight clement and curves when near the ruling. Press upon the pen as soon as ut touches the paper in making the down 
stroke. The letters above must be the same sixe and direction as those between the ruled. lines. Hold the pen lightly Do not make 


the down strokes to heavy. The letter bts four tunes as tong as the a orc. kiead the directions on the next page betore doug tts copy. 
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Analysis of the alphabet. Gmmence 6 with the 
one the same length and width. Donot curve the back of the letter, the direct or straight edement should be visible. lmitate the 
bopy. The back of the cis part oF ae Oval. Hemembar thise cre not Ctacses The Whee thast be slowly and carefully made 


ine line. The upper partis the loap element and must be made wv cack 


until the shape ts acquired, atter which they may be done quickly. 


Analysis of the alphabet. 7he d ts commenced as the a,wuh a tine line and the oval element, the straight element youwd 


toit. The dts hall the length of looped letters, and twice as long as the a,or @. 1 he evs part of the oval clement with a fine tine 
through. the top of tw. The f ts tour times as long as the e above the ruling and threc dimes as tong below tt. The tower loop should 


cross on the ruling. Be sure not to make the back curved, remember the straight element showd be seen as in the b. 


Analysis of the alphabet. Zhe loops must be made til, and alt the same sixe. The as all the same height. The letters upon the 
upper line exactly the same as the lower ones. The loop of the f ts twice as long as the d. Occupy the same space with your letters as 
in the copy. Endeavour tomake aclear steady mark, Shade alt down strokes exactly at the top.Do not rest the hand too tirmty. 
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Analysis of the alphabet. Commence the g, lke the d, fine line and oval cement, with the straight terminating tn the loop 
element yoned tott. The straight and loop elements together arc tour times as tong as the oval. The hts a combination. of the 


loop and straight clements, and the straight element with a curve at hoth ends. The loop and straight elements together are tour 
times as long as the straight element with the curves attached tow. The its the straight element with curves attached to tt. 
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Analysis of the alphabet. Zhe cz ts one fourth as long as the h or g. Make the loops of the h ‘s the same length and width, 
a. fe: aa itn cae Be Os Beg es pias | * ; | 
and those of the g’s also. AU the letters must slope exacily the same way, and those above must be exactly the same stxe as 


those between the ruled tines. 
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Analysis of the alphabet. 7e 7 conumences with the straight element ternanaung uv the loop,and showld be four tunes as long 
asthe t. The dol should be tn a direct line with the letter. The first part of the k. combines the straight and loop elements /) The upper 
portion of the last part ts an ovat, and the lower part a small line of beauty. The Lis the same as the b without the small mart, 


anid must not be made round at the back. Besure not tomake the down strokes too heavy. 


Fat | 


pe IE ONT eas Sag ae 


A 


Analysis of the alphabet. Make the loops above and below the tune the same width. The hand must not rest formly upon 


j the paper. Left side torward, the pen hotder pouting to the right shoulder. Shade the. ,, exactty tfronv the top. Donot make the letters 


too heavy. Keep the hand upon the blotting paper. 
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Analysis of the alphabet. 7he m ts made by the straight element three times, with the curve at the lip dnd ofice at the bottom 5 
The lines should not be made too close together, the second mark should be exactly wv the centre of the letter. The nis but he two last 


lines of the m. The nes must be the same dtstance apart asin them. The ots the eval element, A straight line through u should 
slope Us Writing. 
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Anatysis of the alph abet. Try to remember the elements made use of ur the formation of every letter, so that ifs vow make One 
1a \ € y a 
rect wu by tre wing them out separately. Do not torget to press upor the pers at: the commence — 


badly. you may know exactly where to cor 
ment of the straight cement w therever tt occours. In these letters ut. beguis as soon as the courve ts made at the top. 
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second part ts the strane element with a curve at both ends. The first part should be four times as lon y as the secont a rca) Dar | 
: | 


and halt below the ruling. The gq conmences wult a fine ine and oval, the straight cement has a tine tine running trom the bottom. 


The gy isthe same length as the p. The r commences with a similar mark to hat ua 


x Cf ee bw ed Se, NOE, RL, CRD Na Se NaN era 


a3 
; 2 ) 
L VY, 


the b and finishes with the straight element curved at the bottom. Endeavour to make the propartions correctly and remember them. 
Never continue touse a bad pen. Blotting paper and pen wiper should never be absent. Do not lean to far forward. fold the pen 


lightly, so that uw may glide over the paper. 
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Analysis of the alphabet. Commence the $ with a fine line, the body of the letter should be part of an oval with the dot 
as tn the copy. The t commences with a tine line and 8 traight element terminating ura curve. The t ts the same height as the d, Dp, 
and should be carefiilly crossed near the top. U commences with. a tine tine and the straight element terminating aeacurve.Vis 


comunenced with a tine tine and straight element with curve at the top and bottom. The v ws the same as the lower part of 6. 
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Analysis of the alphabet. 7he wus the same as u, with. the mark aswvv or b added to tt. X ts formed by two ovals touching, a 
dot ts added near the ruling tn one and near the top ur the other. The second oval should not be shaded. The first part of y ts the same as 
the second part of n. The straight element ts added terminating uv the loop and is four times as tong as any small teller. Z ts part 
ofan oval at the top, the loop element ts added without the straight, and ws the same length as V 


Remember that the looped letters are the same height and width. Take time tomake each letter pertect, and do not torget that 
ihe shading ue the down strokes for straight element, J comumences precisely at the top. Hold the pen properly. Donat lean heavily 


aganst the desk. 
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Sit erect. Keep the book clean. Use the blotting paper and pen wiper. Do not allow books, states, or other articles not 


required tor writing toremaimn upon the desk. Hold the pen Ughtty. Make every letter slope cxactly the same way. 


Do not make the down strokes too heavily, a slight pressure upon the pen ts sutticvent. The loops neast be the same with as | 
well as length. Never forget to cross t's or dot ts and 7s. Keep the book parallel to the edge of the desk S) The pen holder | 
showld pout to the right shoulder. | 
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proportion of these letters. 
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Make the p,d and t the same height above the ruling, the p and g the same length below. Thet ha 
looped letters. Looped letters tour times as long as any smau letter Endeavour to remember the 


The loops of all these letters nuist be exactly the same length and width. The are four times as long as the 46604,m 1, 1, or 


anv small letter. | very slight pressure upon the pen ts sutfictent, and be sure they all slope the same way. Do not make 49 | 


the backs of anv looped letters round. 


20 


All these looped letters must be the same lenght and width and slope exactly the same way. They are three times as 
tong as anv small letter below the ruling. There ts no straight element in the s or z but tm all the rest tt must be visible. Sit 
erect. A very slight pressure upon the per ts sufficient, 
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The nine first letters are formed by the oval element. The twelve ending with h are formed of the straight element either direct 
or curved at one or both ends and. the loop eement. The six looped letters together are all that are looped above the tine 
The ov ts, %, are those which are looped betow. | 
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Each letter should be carclully finished. Au the t’s the same lenght, shaded trom the top and crossed at the same dts. 
The as all the same size. Do not make heavy down strokes. Looped tetters all the same lenght and width 


tance trom the rahng. 
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Vake the p's ard ts the same height, Looped letters the same leng th, four times as tong as the small letters. The letters 
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* nould be the same distance apart tr each word, and touching the ruling above and below, no writing can be regitar otherwise. 


as 


7 tee i 
( 


ane Se e; Oe ae SIAL ALE Le ae Lp Ze “a vA Ck t: ee - A Mie Z 


* PF oa - ss ~— ane — 
ES sa tena A LIT eA Se TG 


hI 
| 


No. 9 eontains copies consisting of one line of writing, each line 
containing some information for the guidance of the pupils. 


No. 10 contains copies consisting of one or more sentences, with 
capital letters introduced in a clear and practical hand, each copy having 
reference to writing. The whole system consists not only of copy books, 


but being also a Manual of Penmanship. This book terminates the 


course, 


Of Position. 


It is important that the desks should be suited to the height of the 
pupil. It is not possible to write so well, if they are too high or too low. 
In the former case, the weight of the arm renders it necessary to rest 
it, thereby destroying the very principle upon which this system is 
based. In the latter case, the head droops forward, rendering it impos- 
sible to sit in the correct position. 


The position for writing is graceful, and not at all fatiguing. Sit 
erect, not stiffly, with the left side forward, so as merely to touch the 
desk. If the seats are movable, so that the body can be placed with 
the right side forward, and still be in a natural position, and the desks 
do not slope too much, it is preferable—but generally in schools these 
objections exist, rendering that position not only awkward in appearance, 
but exceedingly uncomfortable and tiresome. This should be remem- 
bered in public schools. The same position should be observed in all 
departments. The irregularity of two positions cannot be allowed in 
the same class, which will be the case if teachers have different methods 
of instruction. The left arm should rest lightly upon the desk, the hand 
being placed in an easy position always above the line upon which you 
are writing. : 


Holding the Pen. 


The pen should be held lightly between the two first fingers and 
thumb of the right hand. The- fingers should never be so far down as 
to be below that part of the holder into which the pen is placed. . The 


third and fourth fingers should touch the paper lightly. The fore arm | 


or wrist should also touch the desk, so that the two points of contact will 
be the muscle of the fore arm between the wrist and elbow, and the third 
and fourth fingers, or the wrist and fingers, but so lightly that the hand 
may move with the pen as the writing is done. It is a good exercise to 
place the body in the correct position, holding the pen according to the 
directions, and describe as large a circle as possible rapidly. The 
freedom of hand which must be exercised in doing this, is the true 
principle of rapid writing The holder should point to the right shoulder. 
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The Fore Arm Aioo eat. 


The movement by which the circle is made is called the Fore Arm | 
Movement, and it consists in allowing the hand to move with the pen as 
a line is written. 


Of Pens, Paper, Ink, &c. 


It is highly important that the pens should be suited to the purpose 
for which we need them. I recommend Gillott’s 404 as being quite 
fine enough for all purposes.. Much depends upon a good pen, the 
quality of paper, and clear ink. It has been the endeavor to provide 
in these books as good. paper as it is possible to obtain. Blotting paper 
is a positive necessity, to insure a cleanly book. 


Burgess’ System of Penmanship has been adopted by the Board of 
Education of San Francisco, for use in the public schools, and recom- 
mended for adoption at the meeting of the Teachers Institute in San 
Francisco, May 30th, for use throughout the State of California. 
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New System of Drawing. 


The Author of this System of Penmanship has also prepared 3 a 
NEW SYSTEM for TEACHING DRAWING, intended for use in 
large or small classes, differing materially from any published on the 
subject. 


Book No. 1 contains elementary exercises, with directions for the 
guidance of the pupil printed at the head of each page. 


No. 2 contains fifty copies of various kinds, with explicit dir ections 
for drawing each at the head of each page. 


No. 3 contains elements of perspective, intended to be explained 
by the teacher from such objects as cubes, houses, tables, chairs, &c. 
The perspective of the circle is illustrated by hoops, barrels, &e. The 
printed directions are so explicit, that any teacher may successfully give 
instruction from them. 


No. 4 contains practical information concerning light and shade, 
the methods of representing different surtaces by shading, illustrated 
by pleasing and familiar objects. 


No. 5 will contain finished drawings, applying all that has heen 


said in the earlier numbers, with valuable hints os sketching 


from nature, &e. 


This System was recommended for Maidan by the Committee 
appointed for the purpose, at the meeting of the Teachers Institute in 
San Francisco, May 30th, 1861, for use throughout the State of California. 


It will be known as BURGESS’ SYSTEM of DRAWING. 
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HAND-MADE LINEN WRITING PAPERS. 


“Phe only Paper Fit to Write Upon.’’ 


All Pure Linen, put up in Quarter Ream Packages, the Finest Writing Paper in the United States, and the Cheapest in the Market. 
LETTER. NOTE. | BILL. ee ae PAPERS (continued.) 


| Mercantile Letter, Ruled. | Mercantile Note, Ruled. | | Mercantile Bill, Broad. . | EXCHANGE CAP. 

_ Mercantile Letter, Plain. | Mercantile Note, Plain. | Mercantile a Lies Narrow Ruled. | FOLIO POST, 16 lbs. 
Se Ee : _ Congress Note, Ruled. | Mercantile Bill, Long. | 

Pe ees Ee ) Congress Note, Plain. | Mercantile Bill, Long, Narrow Ruled. | FOLIO POST, 18 Ibs. 

Pp enanee NCteE: Darron” Heled. - Congress Note, Ruled, Gilt. | Congress Bill, Broad. | FOLIO POST, 20 Ibs. 

| Congress Letter, Plain. : Congress Note, Extra Heavy, Ruled... | Congress Bill, Broad, Narrow Ruled. | FOLIO POST, 22 Ibs. 

- Congress Letter, Extra Heavy, Ruled. | Congress N Note, Extra Heavy, Plain, | Congress par “eee is | EXCHANGE FOLIO. 

; Chin Letter, Ruled. ee ee ae | Congress Bill, Thin, Broad, Narrow Ruled. | BILL HEAD CAP, 12 lbs 
Thin Letter, Plain. nO ee “par . " Congress Bill, Thin, Long. | BILL HEAD CAP, 14 bbs. 
| : | Bath Post, tulea, | Congress Bill, Thin, Long, Narrow Ruled. | BILL HEAD CAP. 16 Ibs. 
FOOLSCAP. eae es Plain. : | | BILL HEAD CAP, 18 lbs. 


oe Bath Post, Ruled, Gilt, | : oe : 
| Mercantile Foolseap, Ruled. re bunt seis Eee | FLAT PAPERS, | BILL HEAD CAP, THIN. 


| Mercantile Foolscap, Plain. . | LEGAL. FLAT CAP, 12 Ibs. | 
, Oongress Foolscap, Ruled. | Superfine Legal. FLAT CAP, 14 lbs. i | DEMY. 


| Ce 7 ; KF ] oe ni H Congress Legal. MEDIUM. 
| Congress Foolscap, Narrow Ruled. Congress Legal, Extra Heavy. FLAT. CAP. 36° Iba), 


| Congress Foolscap, Plain. | Congress Legal, Ex. Heavy, narrow Ruled, | FLAT CAP, 18 Ibs. | BUX 


. Thin Foolscap, Ruled. SUPER ROYAL. 


_ Thin Foolscap, Plain. | FOR SALE BY ALL BOOKSELLERS AND STATIONERS. | IMPERIAL. 


THE WASHINGTON STON MEDALLION PEN, 


OF WHICH THE CUTS ARE A TRUE TYPE, 


ORIGINAL AMERICAN MADE STEEL PEN. 


The Configuration is based upon strict Scientific Principles, and produces an action as soft as the quill, and durability beyond example. They are patronized by y all ee 
Public Schools in the Eastern States, and by the Departments of Government in Washington. 

Hitherto, America has paid to England $1,000,000 annually for Steel Pens. Now, in the present state of affairs, it becomes American citizens to let English wares anc 
fabrics severely alone—especially when American enter prise and mechanical talent produce a superior ar ticle. ) 
The Company will introduce, on the FIRST OF JANUARY, 1863, an EXTRA FINE PEN, of the same configuration, made from the same quality of Steel as ey % 
most approved Pens are. The price will be the same as the Pen now in the market. It can be ordered in anticipation of its production. 

Therefore, henceforth and forever, let) AMERICAN CHILDREN learn the art of Writing, and American Letters be written, sae AMERICAN COMMERCE, and all 
ue vast business of the land, be recor ded wie AMERICAN MADE PENS. 


